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Communications Assistant
Friends of Sligo Creek (FOSC)
Part-Time Contractor | Remote | Flexible Schedule | $25–$30/hr.

About Us
Friends of Sligo Creek (FOSC) is a dynamic, community-rooted non-profit with over 1,500 active members across the Wheaton-to-Hyattsville corridor. Since 2000, we’ve built an outsized reputation for environmental action—protecting, improving, and celebrating Sligo Creek and its tributaries through hands-on stewardship, science-based advocacy, and passionate community engagement.
Our work spans seven focus areas: Natural History, Litter, Water Quality, Stormwater, Invasive Plants, Outreach & Education, and Advocacy. From creek cleanups and invasive plant removal to water quality monitoring and community education programs, FOSC is where environmental passion meets real, measurable impact.

The Opportunity
We’re looking for a communications professional ready to take ownership of meaningful work. As our Communications Assistant, you’ll partner directly with our Communications Director to shape how FOSC tells its story—across digital platforms, publications, and the broader community. This is a role where your initiative is welcomed and your creative voice will be heard.

What You’ll Do
1. Research and write compelling content for blog posts, articles, newsletters, and other communications materials—stories that inspire members and grow our community.
1. Design and produce polished digital graphics for FOSC’s website, social media, and publications, bringing environmental issues to life visually.
1. Edit and optimize photos and images for web and print, ensuring a consistent and professional brand presence.
1. Manage and organize FOSC’s photo library and digital assets, building a resource the whole team can rely on.
1. Collaborate on additional communications projects as they arise—we value your ideas and input.
What We’re Looking For
You’re a great fit if you bring:
1. 2–3 years of experience in communications, journalism, or a related field—you know how to craft a message that lands.
1. A bachelor’s degree or equivalent combination of education and experience.
1. Strong research and writing skills, with an eye for accuracy and an ear for engaging storytelling.
1. Hands-on experience with Canva and/or Photoshop for graphic design; Word, Excel (or equivalents); and email platforms like Constant Contact.
1. Solid time management skills and a track record of meeting deadlines without frequent reminders.
1. A detail-oriented mindset and the initiative to ask questions and learn new tools.
1. A genuine interest in environmental stewardship—passion for our mission is a real plus.

Position Details
1. Schedule: Approximately 5–7 hours per week, with a flexible schedule coordinated between you and the Director.
1. Compensation: $25–$30 per hour depending on experience, billed on a quarter-hourly basis and paid monthly.
1. Location: Fully remote. You’ll use your own computer; FOSC provides access to all necessary cloud-based software.
1. Start date: Position open until filled.

How to Apply
Send your resumé and a cover letter with two references to editor@fosc.org. We’d love to hear why you’re excited about this work. Feel free to share relevant writing samples or design work.
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